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Calne Town Hall Hirer Covid-19 Guidelines 
 

All Hirers of Calne Town Hall must adhere to guidelines when holding events or running activities at the Town Hall  

Number of attendees 

The maximum number of attendees/guests allowed at an event or activity held in the Town Hall will be communicated to you when 
your booking is confirmed. This number will be in line with the latest Government guidance on holding events. It is the Hirer’s 
responsibility to ensure that this number is not exceeded at any point during the event. Calne Town Council reserves the right to 
check the number of people in attendance during any event or activity held at the Town Hall and take appropriate action should the 
number be in excess of the agreed maximum. 

Hand Sanitiser 

Calne Town Hall has hand sanitiser located in the entrance hall. The Hirer & Responsible Person should actively encourage all 
guests to use the hand sanitiser when they enter the building. In the unlikely event that the hand sanitiser is running low, the Hirer 
is asked to please inform the Town Hall Caretaker who will refill it.  

Hand Washing 

If the Hirer or anyone assisting the Hirer is using the Town Hall kitchen to prepare food or drinks, the Hirer should ensure hands are 
washed, using the Government’s hand washing guidelines, before any food or drinks are prepared and served. 

Face Coverings 

Current Government regulations state that face coverings must be worn inside by those over age 11 and without health conditions 
that prevent the wearing of said face coverings. The Hirer is responsible for ensuring that face coverings are worn, as appropriate, 
by all attendees of any event or activity they are responsible for. 

Social Distancing 

It is the Hirer’s responsibility to ensure that social distancing measures, as per the Government guidelines (currently 1m), are 
enforced during all events or activities that take place during the period of hire. All tables and chairs must be laid out with a 
minimum of 1m between each item to ensure that social distancing is observed.  

Test and Trace 

The Hirer is responsible for collecting the name, email address and telephone number of each person who attends an event or 
activity at Calne Town Hall. These details must be kept securely for 21 days in order to comply with the NHS Test and Trace 
initiative. 

Disposal of Wipes / masks etc. 

Please dispose of any items in the bins provided. 

Informing Calne Town Council 

If any person who has attended an event or activity at Calne Town Hall tests positive for Covid-19 within 21 days of that event or 
activity, the Hirer must inform Calne Town Council of this. 


